FORWARDING LETTER FORMAT (Organization Letterhead Pad)

Date: 

To
Convener of Procurement Committee
SKS Foundation
College Road, Uttar Horin Singha
Gaibandha

Subject: Tender Submission for Solar Home System

Dear Sir,
We are pleased to submit our tender for the supply, installation, and commissioning of Solar Home Systems, as advertised in the Daily Star  dated 30 March 2026.

We have carefully reviewed the tender documents and are confident in our ability to meet all the specified requirements and deliver high-quality products and services in compliance with your standards. Our organization has relevant experience, technical expertise, and the necessary resources to successfully execute this project.

Enclosed herewith, please find our complete tender proposal along with all required documents and supporting information for your kind evaluation.

We would appreciate the opportunity to participate in this procurement process and look forward to your favorable consideration.

Thank you for your time and consideration.

Yours faithfully,


Signature: ________________
[Name]
[Your Designation]
[Company Name and Address]
[Contact Number]

Attachment: 
1. Tender Schedule
2. Legal Document (Trade License, VAT Registration and Income Tax)
3. Relevant Experience Certificate   
